[Date]

 [Agency name and address]

Re:  Request for Copies of Proposed Regulatory Changes and Initial Statements of Reasons

Dear [Insert name]:


I request copies of all proposed regulatory changes and initial statements of reasons prepared by your agency.  California Government Code Section 11346.2 provides, “Every agency subject to this chapter shall . . . make available to the public upon request, all of the following:  (a) A copy of the express terms of the proposed regulation. . . . (b) An initial statement of reasons for proposing the adoption, amendment, or repeal of a regulation.”  Please add me to your distribution list for these documents.

Thank you for your assistance and cooperation in complying with this request.


Sincerely,


[Name]


[Title]


[Address]


[Phone number]

