Requesting Public Notice of Environmental Decisions Under

the California Environmental Quality Act

[Date]

[“Clerk” or name of agency director]

[Agency name and address]


Re:  Request for Copies of All CEQA Notices

Dear [Insert “Clerk” or name of agency director]:

I request copies of all notices produced by your agency under provision of the California Environmental Quality Act (“CEQA,” Calif. Pub. Res. Code § 21000, et seq.).  

CEQA provides, “The notices required pursuant to Sections 21080.4, 21092, 21108, and 21152 shall be mailed to any person who has filed a written request for notices with either the clerk of the governing body or, if there is no governing body, the director of the agency.”  (Calif. Pub. Res. Code § 21092.2)  This provision of CEQA requires that you provide me copies of all notices of preparation of environmental impact reports and negative declarations, notices of determination prior to the certification of environmental impact reports or the adoption of negative declarations, and notices of determination of exemption from the provisions of CEQA filed with the California Office of Planning and Research or with any clerks of any counties in which the proposed projects will be located.

Thank you for your assistance and cooperation in complying with this request.


Sincerely,


[Name]


[Title]

